
Diploma Information 
 

I will complete all my GS ADVANCE diploma 

requirements at the end of 20_________: 

 Fall semester    January Term   

 Spring semester   Summer Term 

 

ADVANCE Ministry Diploma (24 hours): 

 Chaplaincy (CHD-A)   Music Ministry (MMD-A)    

 Child. Ministry (CDD-A)  On Mission (OMC-A) 

 Church Edu. (CED-A)  Pastoral Ministries (PMD-A) 

 Church Plant. (CPD-A)  Peer Counseling (PCD-A) 

 Christian Min. (CMD-A)  Preaching (PRD-A) 

 Christian Stud. (CSD-A)  Transform. Teach. (TTD-A) 

 Discipleship (DSD-A)   Women’s Ministry (WMD-A)  

 Intro to Christian Leadership (ILD-A) 

   

ADVANCE Leadership Diploma (48 hours): 

 Chaplaincy (CHL-A)   On Mission (OML-A)    

 Child. Ministry (CDL-A)  Pastoral Ministries (PML-A) 

 Church Edu. (CEL-A)     Peer Counseling (PCL-A) 

 Church Plant. (CPL-A)  Preaching (PRL-A) 

 Christian Min. (CML-A)  Transform. Teach. (TTL-A) 

 Discipleship (DSL-A)   Women’s Ministry (WML-A) 

 Music Ministry (MML-A)      
 
 
 

Program Information 

 
Do you plan to attend the graduation ceremony?   
 YES          NO  (I will be graduating IN ABSENTIA) 

 
If Yes, I would like to participate in:  

 Fall, 20___ (ONT  Only) 
 Spring, 20___ ( AZC   BAC   ONT   PNWC   RMC) 
*If you would like to participate in a ceremony prior to finishing all your degree 
requirements, you must complete the EXCEPTION TO GRADUATION POLICY 
form. 

 

Your HOME STATE or COUNTRY: ______________   
 
Previous degrees (bachelors and above) and 
college/university where earned:  

________________________________________ 
________________________________________ 
________________________________________ 
 

 
 

ADVANCE Graduation Application 

Student Information 

Legal First name: _________________________Middle Name:_______________________ Last Name:________________________  
(Do not use Nicknames or preferred names) 
 

ID #:__________________  Email: _____________________________________  Phone: (______)______________   

Address: _________________________________________ City: _______________________    State: ______  ZIP: _______-______  

 

I am a student at:  ❒ ADVANCE Center_____________________________________________________________________       

Write your name EXACTLY as you want it to appear on your diploma: 

____________________________________________________________________________________________________ 

Please type or print clearly. Do not use ALL upper case letters; names will appear in mixed upper and lower case. We cannot print titles or degree 
names (e.g. Ph.D., M.D., Rev.) as a part of the name line on the diploma. 
 

I reasonably expect to have all of my degree requirements complete by the end of the semester indicated below. I 
have read the attached information page and understand all information therein.   
 
Signature: _______________________________________________________________________  Date:__________________ 

 

 

REGISTRAR OFFICE USE ONLY 

Date processed: _________ Initials: ___________ Late/Change Fee:   Yes   No 

Office of the Registrar 
3210 E. Guasti Road • Ontario, CA 91761 

909.687.1468 (phone)  •  909.687.1593 (fax) 
registrar@gs.edu 

Rev. 5/3/2018 

Additional Information 

 I understand that my diploma will not be mailed to me until 
I complete all degree/diploma requirements. I will not receive 
a diploma before the degree conferred date.           
 I understand that official transcripts for transfer credit must 
be submitted to the Registrar’s Office no later than 60 days 
before graduation or my graduation will be canceled.             
 
_____ (initial) 
 

mailto:registrar@gs.edu


  

Special Name Pronunciation Instructions  

The pronunciation of many names are often obvious, but some require special attention. If your name is one that is 
pronounced in a special way, please use the two pronunciation rules and tables below to spell your name phonetically on 
the line below. This will advise us on how your name should be pronounced.  

Examples:   Raul Gonzalez: rah-OOL gon-SAH-les    Ngoc Nguyen: nahk nuhWEN

Rules:  Syllables are separated by dashed    Stressed syllables are capitalized 

Pronunciation Table 

 

Consonants Vowels 

Respelling 
Symbols 

Example Respelling 
Symbols 

Example Respelling Symbols Example 

b but, web a trap, cat uh mother, comma 

ch church, nature ah / aa palm, pot ur nurse 

d do, odd air square urr hurry 

dh this, breathe, father ar start ye price 

f fool, enough, leaf arr marry   

g go, beg aw thought, saw   

h ham, ahead ay / ai face, ape Other 

j gin, joy, edge er letter, Peter Respelling Symbols Example 

k cat, kiss, queen, thick e / eh dress, met 

kh loch ee fleece, tree UR further 

l left, bell eer near AIR hair, bare 

m man, ham err merry EER beer, hear 

n no, tin ew dew, ewe OOR poor 

ng ring, sink eye item OR door, for 

ng-g finger, singer i / ih kit, bit AR car 

p pen, spin, tip irr mirror IKE bike 

py pupil o lot INE line 

r run, very oh / oe goat, toe, go ITE light, bite 

s / ss see, city, pass oo food, boot ICE dice 

sh she, sure, emotion oor cure, Europe   

t two, sting, bet ohr force, wore   

th thing, teeth or / awr north, war   

v voice, have orr orange   

w we ou out   

wh what ow mouth   

y yes oy choice, toy   

z zoo, rose u strut   

zh pleasure, vision, beige uu foot, put   



 

 

Please, indicate the phonetic spelling of your name. If you leave this field blank, the speaker at the ceremony may 
mispronounce your name. 

My Name’s Special Pronunciation: __________________________________________ 

 

Consonants 

Respelling Symbols Example Respelling Symbols Example Respelling Symbols Example 

b but, web l left, bell t two, sting, bet 

ch church, nature m man, ham th thing, teeth 

d do, odd n no, tin v voice, have 

dh this, breathe, father ng ring, sink w we 

f fool, enough, leaf ng-g finger, singer wh what 

g go, beg p pen, spin, tip y yes 

h ham, ahead py pupil z zoo, rose 

j gin, joy, edge r run, very zh pleasure, vision, beige 

k cat, kiss, queen, thick s / ss see, city, pass   

kh loch sh she, sure, emotion   

Vowels 

Respelling Symbols Example Respelling Symbols Example Respelling Symbols Example 

a trap, cat err merry or / awr north, war 

ah / aa palm, pot ew dew, ewe orr orange 

air square eye item ou out 

ar start i / ih kit, bit ow mouth 

arr marry irr mirror oy choice, toy 

aw thought, saw o lot u strut 

ay / ai face, ape oh / oe goat, toe, go uu foot, put 

er letter, Peter oo food, boot uh mother, comma 

e / eh dress, met oor cure, Europe ur nurse 

ee fleece, tree ohr force, wore urr hurry 

eer near     

  Other 

  Respelling Symbols Example Respelling Symbols Example 

  IKE bike ITE light, bite 

  INE line ICE dice 



GRADUATION FAQ PAGE 

 
When and where do I turn in the completed form? 
 
Students must submit a complete application before the end of the semester preceding their final semester (end of the fall semester for spring 
graduation; end of the spring semester for fall graduation). ADVANCE Students should turn in their forms to their local centers, who will then mail the 
forms to: 
Gateway Seminary 
ADVANCE Office 
3210 E. Guasti Rd. 
Ontario, CA 91761 
 
I missed application deadline, can I still graduate? 
 
There is a late application period that extends until the last day to drop for the semester.  You can still graduate if you apply by that date; however, late 
applications are subject to a late fee and any change to the application once it has been accepted and processed by the Registrar’s office is also subject 
to a fee per change.  No changes are accepted within 8 weeks of graduation date.  Consult the fees and expenses section of the current GS catalog for 
the current fee. Applications submitted after the last day to drop will not be accepted for that semester.  
 
Is there a fee for graduation? 
 
Yes. This fee will be paid to the ADVANCE Local Center, who will then send it to the ADVANCE National Office at Gateway Seminary. This fee applies 
whether or not you plan to attend a graduation ceremony and it is in addition to the regalia rental fee (see below). Consult the fees and expenses 
section of the current GS catalog or contact the ADVANCE National Office at ADVANCE@gs.edu for the current fee.  
 
How will I know if I have completed my degree requirements? 
 
The Registrar’s Office at Gateway Seminary will complete a graduation check of your academic record at GS. After this check is complete, you will be 
informed of the result via the email address you submit with your graduation application. This will be sent to you no later than the beginning of your 
graduation semester in order to give you the opportunity to enroll in any course that may be lacking. This only applies to students who submit their 
application by the deadline, those who submit late graduation applications may not receive their audit in time to make changes to their class 
schedule. 
 
What about the regalia (Cap, Gown, or/and Hood) for graduation? 
 
You will rent all the required regalia for graduation ceremony.  You will need to order the appropriate regalia for your degree after receiving the 
graduation packet.   
 
When will I get information about the graduation ceremony? 
 
The Student Services Office or your regional campus office will send you a graduation packet 6-8 weeks prior to the ceremony. This packet will contain 
information about regalia, rehearsal, graduate luncheon, pictures, etc. If you have not received this packet four weeks prior to the ceremony, please 
contact the Student Services Office or the ADVANCE National Office. 
 
What if I can’t attend the graduation ceremony? 
 
Mark “NO (I will be graduating IN ABSENTIA)” on the graduation application.  Your diploma will be mailed to your center after all grades for the semester 
have been received. 
 
What if I fail a class during my last semester or have to withdraw my name from the graduation list? 
 
In rare cases, students who fail a class during their final semester may receive permission to graduate if they have made arrangements to re-take the 
failed classes during the next term.  
 
If for any reason you cannot graduate at the end of the semester (other than failing a class) indicated on the application, you must notify to cancel and 
submit a new graduation application form for any subsequent graduation.   
 
I have questions about graduation. Who do I ask? 
 

 Questions about the grades, transcripts, diplomas or graduation clearance can be directed to the Gateway Registrar’s Office at (909) 687-1468. 

 Questions about the graduation ceremony can be directed to the Student Services Office at (909) 687-1451 or your Gateway regional campus 
administrative office. 

mailto:ADVANCE@gs.edu

